Annex 3:
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	The relevant college that wishes to hire foreign teachers must fill out the application form with the International Exchange Department, in conjunction with the Personnel Department.  The International Exchange Department will confirm the applicant’s eligibility.


↓
	International Exchange Department, in conjunction with the college, and the Personnel Department will evaluate the application according to the relevant regulations.


↓
	The International Exchange Department will request approval from the supervisor of the school.


↓
	International Exchange Department is responsible for handling the procedures related to entry and employment and registration in China.  The International Exchange Department will also be responsible for the management of living in China.


↓
	The college and the International Exchange Office will work together to manage the teaching responsibilities and requirements.


