Annex 1: 

Foreign teachers should provide materials: 

(1), a copy of a valid passport. 

(2), personal resume, including name, gender, nationality, date of birth, place of birth, marital status, work units are now, home address, work experience, telephone or fax numbers, e-mail address. 

(3), a copy of the highest degree. 

(4), by the graduate school and work unit of a letter of recommendation issued. 

(4), health certificate ("Physical Examination Record for Foreigners"). 

(5), five passport-size photographs. 
Procedures for foreign teachers: 

(1), sign a contract according to relevant regulations. Generally this is a One Year contract.
(2), apply for a work permit in China
(3), based on work visas apply for residence permits. 

(4), apply for a Foreign Expert Certificate
Re-entry visa and residence permit procedures for the handling of extension
(1) If you wish to apply for a re-entry visa, you should notify the International Exchange Office 10 days in advance to any travel plans.  If the foreign teacher does not give 10 day notice, application for re-entry visas and exit by himself.
(2) foreign teachers must either leave the country by the time their resident permit expires or apply for the resident permit to be extended.  Do not allow your resident permit / work visa to expire.
(3) If you wish to remain in China to continue teaching, you must apply for the renewal of your resident permit one month before it expires.
